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ARTICLE 1.

IN GENERAL
Sec. 12.1-1.

CREATION.


A Municipal Court for the Township is established pursuant to the provisions of NJSA 2B:12-1, as amended and supplemented.  
Sec. 12-1-2. 

OFFICIAL TITLE.


The name of the Municipal Court shall be "The Municipal Court of the Township of the Township of Pennsville."   
Sec. 12.1-3.

COURT SEAL.

The Municipal Court shall have a seal which shall bear the impress of the name of the Court.   
Sec. 12.1-4.

COURT LOCATION.


 The Municipal Court shall be held in the Municipal Building at Pennsville, New Jersey.   
Sec. 12.1-5

COURT PERSONNEL

It shall be the sole responsibility of the Township Committee to determine the employment needs for the office of the Municipal Court.


In addition to a Court Administrator whose office is provided for by statute, the members of the Committee, in accordance with the provisions of NJSA 2B:12-10, may, with the advice of the Municipal Court Judge, by resolution, from time to time, hire such individuals to perform clerical or administrative duties for the office of the Township’s Municipal Court.


Any individual or individuals currently filling such positions shall be considered Township Employees, and they shall be entitled to all of the rights and privileges as provided to such employees under township ordinances and the Township’s Personnel Policy Manual.   
________________

ARTICLE 2.

JUDGE OF MUNICIPAL COURT
Sec. 12.2-1.

APPOINTMENT; TERM.


Pursuant to NJSA 2B:12-4 there shall be a Judge of Municipal Court who shall be appointed by the Township Committee, and who shall serve for a term of three (3) years from the date of his appointment, and until his successor is appointed and qualified.   
Sec. 12.2-2.

COMPENSATION.


The Judge of the Municipal Court shall receive an annual salary, as designated by ordinance, to be paid in the same manner as other Township officers are paid, and which shall be in lieu of all fees, costs and any allowances whatsoever.   
Sec. 12.2-3.

DESIGNATION OF TIME AND HOURS.


The Judge of the Municipal Court shall designate the times and hours during which the said Court shall be in session, subject to the rules applicable to Municipal Courts.   
Sec. 12.2-4.

FUNCTIONS AND POWERS.


The said Municipal Court and the Judge of the Municipal Court shall process and exercise all of the functions, powers and duties and jurisdiction conferred by the provisions of NJSA 2B:12-17 et seq., as supplemented and amended, and by any other law of the State of New Jersey.   
________________

ARTICLE 3.

DISCOVERY
Sec. 12.3-1

DISCOVERY.

Pursuant to Court Rule 7:7-7(b), all requests for discovery for matters pending in the Township of Pennsville Municipal Court shall be made, in writing, to the Township of Pennsville Prosecutor, who, in turn, shall send the request to the Chief of Police.  Upon receipt of said written request for discovery, the Police Department will determine how many pages are in the discovery package and notify the Prosecutor of the fee required pursuant to this paragraph.  Fees will be in accordance with Chapter 2, Article 11, Section 1 (Duplication of Records Fees), of the Revised General Ordinances of the Township of Pennsville 2011, NJSA 47:1A-5 (Examination and Copies of Public Records), and NJSA 39:4-131 (Reports, Forms; Use as Evidence; Inspection; Confidentiality).  In the event that documents are to be mailed, there shall be an additional charge for actual postage, plus $.25 for stationery-related expenses.  For police accident reports not requested in person and not part of municipal court discovery, there shall be an additional fee of $5 for the first three pages, and $1 per page thereafter to cover the administrative costs of the request.  All fees collected by the Township of Pennsville Municipal Prosecutor shall be promptly turned over to the Township of Pennsville Chief Financial Officer.  
ARTICLE 4

PENNSVILLE MUNICIPAL COURT SECURITY PLAN
Sec. 12.4-1

GENERAL DESCRIPTION

The offices of the Pennsville Municipal Court are located at the Pennsville Township Municipal Building, 90 North Broadway, Pennsville, NJ.  The Municipal Building was constructed in 1954 and is a single-level structure.  The Municipal Court room is also utilized by the Pennsville Township Committee and other governmental bodies for meetings.  The court room seats approximately 86 persons.  No renovations are planned for the Municipal Building at the present time.

Sec. 12.4-2

SECURITY COMMITTEE

The Pennsville Municipal Court Security Committee consists of the Municipal Court Judge, the Municipal Court Administrator, the Pennsville Chief of Police, the Township’s Mayor, a representative from the custodial and maintenance staff of the municipality, and a representative from the Municipal Division.

Sec. 12.4-3

PARKING

The municipal parking lot is located to the rear of the Municipal Building.  Reserved parking spaces are designed for the Municipal Court Administrator and Deputy Court Administrator.  Parking signs do not specify, however, that the slots are reserved for Court personnel.

Sec. 12.4-4

ENTRANCE INTO THE MUNICIPAL BUILDING AND COURT 



ROOM


1.
The Municipal Building shall be accessed through the double doors directly 

in front of the building.  All other doors into the Municipal Building shall be 


secured prior to Municipal Court Proceedings.


2.
The foyer area just inside the access door to the Municipal Building shall be 

secured by an on-duty armed police officer.


3.
The Police Officer shall man a post next to the Magna Scanner, which is a 

walk-through metal detector.  All persons entering the Municipal 



Building/court room shall go through the Magna Scanner.  In the event the 

alarm is triggered, the person will be asked to step aside and will be 


scanned with a portable metal detector, known as a wand.  The wand shall 

be used to determine what specifically triggered the alarm.  Persons will be 

allowed into the court room after they have satisfied the officer that there 


is/are no dangerous item(s) in their possession.


4.
Upon municipal court commencing, one on-duty police officer shall man the 

court room and remain there until the court session has ended.


5.
The municipal court bailiff, and un-armed, uniformed Special Law 



Enforcement Officer (hereinafter referred to as SLEO) shall assist the 


municipal court administrator and the Judge with any administrative requests 

during the court session.

Sec. 12.4-5

PACKAGES

1.
A sign shall be posted at the entrance to the Municipal Building stating that 

all persons entering the building are required to pass through the Magna 


Scanner metal detector.  All packages and briefcases shall be inspected and 

subject to a search.  If that person objects to having the item searched, they 

have the option to return the package or briefcase to their vehicle.  If a 


person insists on bringing the item into the Municipal Building, then it shall 


be searched.  In the event an illegal weapon or contraband is discovered by 

the officer, the officer shall follow departmental procedures that are required 

for the discovery of such items in any other situation.


2.
All municipal personnel shall be given photo I.D. cards which shall be worn 

around the neck on a lanyard while they are performing their professional 


functions.

Sec. 12.4-5

IN-COURT ROOM SECURITY

1.
One full time, on-duty, armed police officer shall be in the court room at all 


times and shall not leave until the court session ends.


2.
The municipal court bailiff, and un-armed, uniformed SLEO, shall assist the 

custodian prior to court in locking the doors to the boiler room, caucus room 

and the two closets in the court room.


3.
the bailiff shall search the court room, Mayor’s office, boiler room, caucus 


room and closets in the court room prior to court convening.  If the bailiff 


finds any unauthorized persons or anything of a suspicious nature in this 


area, he/she shall notify an on-duty, full time armed police officer 



immediately.


4.
The bailiff shall assist the custodian in positioning the window blinds in the 

court room so that no one can see into the court room.


5.
The custodian shall lock the north side door to the Municipal Building and 


post signs notifying all persons to enter the building through the front of the 

Municipal Building prior to the court session.  He/she shall also place a chain 

and post a sign across the hall at the first municipal court window advising 

all court attendees that fines are to be paid at that location and warning 


persons not to walk beyond the window.


6.
A panic button shall be placed on the Judge’s bench.  When activated, an 


alarm shall sound at the front desk of the police station and also at the 911 

center.  The clerk at the front desk shall remain there during the court 


session and shall alert on-duty police personnel of the alarm immediately.


7.
A panic button shall be placed in the court clerk’s office which when 


activated shall sound at the 911 center.


8.
The Judge’s bench has a ½” thick 3’ x 6’ steel plate fixed below the bench so 

that if a projectile is fired or thrown at the Judge, he/she may drop behind to 

take cover.


9.
The door to the rear of the Judge shall remain unlocked and be a direct 


escape route for the Judge in the event of a crisis.  Upon exiting the court 


room, the Judge shall take cover in the caucus room or exit the building 


through the exit door in the caucus room that shall have a breaker bar 


installed.


10.
The door to the rear of the court administrator shall remain unlocked and be 

a direct escape route for the administrator in the event of a crisis.  Upon 


exiting the court room the administrator shall take cover in the Mayor’s office 

or exit the building through the boiler room.

Sec. 12.4-7

PRISONER TRANSPORTATION AND ACCESS

1.
All in-custody defendants shall be held in the municipal police holding cell 


until the matter is ready to be heard by the court.


2.
All in-custody defendants shall be brought into the court room handcuffed.


3.
The Police Department will make its own evaluation as to risk assessment of 

the particular prisoner.  In the event the prisoner is considered high risk, then 

the Police Department shall have the option to bring the prisoner in with 


handcuffs attached to a restraint belt and/or leg restraints being installed on 

the prisoner.


4.
The court will hear prisoner cases as early in the session as possible to 


facilitate the return of the prisoner to the Salem County Correctional Facility 

if necessary.


5.
In the event the prisoner has requested a trial and since trials are heard late 

in the court session, then, in that event, the prisoner will remain in a holding 

cell until the trial is about to commence.

Sec. 12.4-8

ESCAPE

1.
Any escape shall be handled directly by the municipal police or sheriff’s 


department, or state police, depending on who the transporting agency is, in 

accordance with that particular agency’s regulations and procedures.


2.
The Police Department shall be on heightened alert at the time of the court’s 

rendering of a verdict.  A police officer shall place himself/herself near the 


defendant at the time of the imposition of sentence.


3.
The defendant or prisoner shall be escorted from the court room immediately 

upon imposition of the sentence.

Sec. 12.4-9

PAYMENT PROCEDURES

1.
Payments are to be made at the payment window marked Violations Bureau, 

located in the hallway outside the court room in the Municipal 



Building.  There is a small opening in the window for the transactions to 


occur.  The employee and the payee are separated and do not have access 

to one another.


2.
The window is made of bullet-resistant glass.  There is no bullet –resistant 

shielding below the glass.


3.
A panic button is located inside the office at the clerk’s window and is 


available to the employee if a problem should arise.

Sec. 12.4-10

PERSONAL HARASSMENT OR THREATENING PHONE CALLS

1.
The court personnel are instructed to be non-contentious and non-



confrontational to person who are harassing them at their location or 


threatening them by telephone.


2.
The court personnel are instructed to terminate a telephone call if the caller 

is threatening to them and immediately report the incident to the Police 


Department.

Sec. 12.4-11

SERVICE TO COURT ATTENDEES

1.
It is recognized that the persons attending municipal court generally do not 

want to be there.  They are often frustrated and sometimes confused by the 

court system.  They often lack the understanding of the formal court 


proceedings.  Pennsville municipal court personnel are empathetic and kind 

people.  The court administrator and the Judge shall continue to train court 

personnel to the frustrations and concerns of the attendees in a concerted 


effort to reduce problems and hence reduce security risks during court 


proceedings.

Sec. 12.4-12

EMERGENCY MATTERS

1.
Upon receipt of a bomb threat or some other similar, destructive threat, the 

received agency, wither it is the Police Department or the court personnel, 

shall notify the other to discuss the seriousness of the threat.  Ad hoc 


treatment of each threat shall be commenced.  Consideration of shutting 


down the court session and vacating the building shall be discussed and the 

ultimate determination of that shall be with the ranking police official 


available at the time of the threat.


2.
Fights in the court room by attendees or other physical disruptions shall be 

handled by the in-court, on duty police officer who shall have the ability to 


summon other police officers if necessary.


3.
Threats to the court personnel, and in particular the Judge, shall be reported 

directly to the Pennsville Police Department and to the state police special 

unit established to monitor such threats.

Sec. 12.4-13

DISASTERS

1.
Fire, flood and similar disasters shall initially be dealt with by the municipal 

police department, fire department, Office of Emergency Management in 


terms of limiting the disaster and vacating the structure.


2.
After the disaster is concluded, the court personnel shall take all steps 


necessary to resume normal court affairs.  It is recognized that a message 

must be sent to the public that no purposely induced disaster can frustrate 

the continuation of court matters and court session.  All court records are on 

ATS and ACS.  The Court shall either take steps necessary to re-establish 

the Pennsville municipal court room facility or, in the alternative, shall 


contact its disaster court which is the municipal court for purposes of 


accessing ATS and ACS files and using the Pennsville municipal court room 

to conduct court sessions. 
___________________________________
ARTICLE 5

PUBLIC DEFENDER FEE
Sec. 12.5-1

PUBLIC DEFENDER FEE


The Judge of the Municipal Court of the Township of Pennsville is hereby authorized to determine the indigence of defendants appearing before him, when requested to do so by such individuals, and after making such a determination, to appoint a public defender to represent that defendant


The Court Administrator is hereby authorized to collect a fee of $200.00 from each defendant for whom the court appoints a public defender.  The fee may be waived upon a proper showing of absolute indigence as determined by the court.  
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